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Request for proposal
This document has been designed to help you prepare a Request For Proposal (RFP). Before putting together a proposal we need to get an insight into the size and nature of your project.
Please answer the questions overleaf, attach this document to an email and send it to:

info at hungrybrowser dot co dot uk

1. About you
Your name
Company name
Your email address
Your phone number
2. About your company

In one short sentence briefly describe what your company does. 
Do you have an existing web site? If so, how long have you had it and what is its address?
Describe the product(s) or service(s) this website provides.
If you work with an advertising agency, who are they? Will they be involved in this process?
If applicable, list the web sites of two or three of your competitors (including their addresses).
3. The intended audience of your web site

What is the intended target audience?
Can you identify the key user groups within this audience?
What are the key tasks that your users (will) carry out on your website?
If you have an existing website describe how your website meets the needs of your users.
What user needs are not currently being met? Describe any services your site does NOT provide.
If you have an existing website, what problems have visitors reported? What problems have you yourself noticed?
If you have an existing website, do you currently use a web analytics package such as Google Analytics? If so, can you provide us with access to the data?
4. Technology

Describe your technological requirements and constraints, if any.
Please specify the level of (W3C) web accessibility your site must reach. Priority 1, 2 or 3 (A, AA or AAA)?
Please list the web browsers you wish to target? A common set will include Internet Explorer 6+, Firefox, Opera, Google Chrome and Safari, both on PC and Mac OS X.
5. Time scales and budgets

Have you been given a specific launch date for the web site? If so please list it here.
Please give an indication of your budget. This will help us gain a better understanding of the scope of the project and tailor our solution accordingly. 
6. Your brand

Describe in a few sentences the feelings you wish your website to evoke, and the brand values you want it to convey.
Using short phrases, describe the site’s desired look and feel. 
7. Key people

Beside yourself, who is/will be responsible for guiding this project to completion? (Include names, titles, email addresses and phone numbers if appropriate.)
Who is responsible for signing off project budgets?
Who will be responsible for maintaining the site after launch? (Include names, titles, and background/training.)
8. Functionality and scope

Do you have an idea of the content areas for your website? e.g. Homepage, About us etc.
What is the approximate estimated size of your website (in number of pages)?
What types of content do you anticipate having on your site? e.g. text, images, video, audio?
If you presently work with a content management system (CMS), please tell us which system and version you use.
Do you intend to sell any products on your site? If so, please provide details.
Have you already created the site’s content? If not, how soon do you anticipate having it ready? (Whatever your estimate, double it: internal content creation always takes longer than you expect.)
What else should we know about the project?
That's it! Thank you for completing this RFP document!
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